
 

FinalVinyl Ltd 
33 Longjoue Street 

Woodham 
WM2 2MW 

Le Troubadour Ltd 
2 Moodyfood Lane 
Woodham 
WM99 99MW 
  

23/01/2015 
  
Dear Sirs 
  
We refer to the claim by us against you for non-payment of invoice number 
FV/IOU2K dated 16 June 2014. 
  
This letter is sent in accordance with the Practice Direction on Pre-Action Conduct 
(“PDPAC”).  In particular, please note that the court has the power to penalise a party 
who fails to comply with its provisions and ignoring this letter may lead to us 
commencing court proceedings against you and may increase your liability for costs.  
  
On 2 May 2014, we entered into a contract with you in relation to the provision of 
music reproduction equipment for the duration of your music festival event (“the 
Contract”).  By clause 8 of the Contract, you were obliged to pay £3000 on supply of 
the equipment, and the balance on completion of the period of hire/use.  The sum of 
£2,000.00 is now outstanding, together with interest in the sum of £200.00 pursuant 
to clause 8.1 of the Contract from 17 June 2014 to today’s date.  The total amount 
due from you is therefore £2,200.00.  Interest continues to accrue at a daily rate of 
£2.00. 
  
We enclose copies of the following documents that are relevant to this matter:  
1. A signed copy of the contract. 
2. A receipt signed by you for delivery of the correct equipment in good order 
  
Please pay the sum of £2,200.00 or provide a full written response within 14 days of 
the date of this letter, namely 6 February 2015.  Alternatively, please provide a 
written acknowledgement within 14 days of the date of this letter and a full written 
response 14 days thereafter. 
  
Should you be minded to enter into some form of Alternative Dispute Resolution, we 
consider that negotiation and mediation are most suitable for this matter and we 
should be grateful if you would confirm your agreement to this. 
  
If it is not possible to resolve this matter, we reserve the right to commence county 
court proceedings.  Such proceedings will commence without further notice and will 
include a claim for interest pursuant to clause 8.1 and costs. 
  
We await hearing from you. 
  
Yours faithfully, 
  
  
Dave McEasy 
  
  



 

  

  

  


